
Paraprofessional Program 
Curriculum Descriptions 

 

Ontario 

 Durham College 

Utah 

 Utah Valley University 

Washington 

 Edmonds College 

 Highline College 

 Portland Community College 

 Spokane Community College 

 Tacoma Community College 

 University of Washington Continuum College 

 Whatcom Community College 
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;<=>?	@=A?BCDEFGH	IHJFKL MDNOPJQKHO	IHJFKLCDEFGHGCRJGG	CJRHQOJFSDT	UQIVTQ	WXYZ	NKKDEQ[YZ	\VG[DFZ]QG[FEK[DFGĤTVG[FJ[VDQ	_Ǹ GSVJaVRV[Z	bJVPHFYZ	CJF[c	d	edfddIV[H	YJXghij	kl@@hkjmln	@op	qlr	@mkhnshg	toro@huo@	trokjmjmlnhrs	v@ttwxJ[HGc NETEG[	y	z	xHKH{aHF	|y}	~d~dYHH[Gc IJ}	IE}	Y}	�E}	b}	�L	JQO	_	�FD{	y~	Y	[D	y~cdd	NY}	y�|	GHGGVDQG\DEFGc ~dfddSDKJ[VDQcUQRVQH]QG[FEK[DFc�JKDa	�HQ[_HHc e~�dfddg�B>�=��=�A�LH	KDEFGH	VG	FH�EVFHO	�DF	JQZDQH	XRJQQVQT	[D	[J�H	[LH	S��	xHa[	CDRRHK[VDQ	SJ�	SVKHQGVQT	��J{	D��HFHO	aZ[LH	W[JL	I[J[H	�JFf	�LVG	KDEFGH	�DKEGHG	DQ	[LH	_JVF	xHa[	CDRRHK[VDQ	�FJK[VKHG	NK[	�_xC�N�	VQKREOVQT	[LHXFD[HK[VDQG	�DF	KDQGE{HFG	JQO	FH�EVFH{HQ[G	DQ	KFHOV[DFGf	]GGEHG	KDPHFHO	VQKREOHc	z	�LH	XEFXDGH	D�	[LH_xC�N	JQO	[LH	[ZXHG	D�	OHa[G	KDPHFHO	z	xHa[	KDRRHK[VDQ	XFJK[VKHG	XFDLVaV[HO	aZ	[LH	_xC�N	z	WQ�JVF	OHa[KDRRHK[VDQ	XFJK[VKHGf	�LH	KDEFGH	�VRR	H{XLJGVG	GEaG[JQ[VPH	RJ�}	�DF{G	JQO	XFDKHOEFHG	JXXFDPHO	�DF	SV{V[HOSVKHQGH	�JFJRHTJRG	XFJK[VKVQT	VQ	W[JLf	]OHJRRZ}	G[EOHQ[G	�VRR	[J�H	[LVG	KDEFGH	GLDF[RZ	J�[HF	KD{XRH[VQT	y�ddLDEFG	JG	J	XJFJRHTJR	��V[L	ydd	�DKEGHO	DQ	OHa[	KDRRHK[VDQ	RJ��	JQO	GLDF[RZ	aH�DFH	[J�VQT	[LH	RVKHQGVQTH�J{f	_DF	JRR	D�	[LH	FH�EVFH{HQ[G	[D	aHKD{H	J	SVKHQGHO	�JFJRHTJR	�FJK[V[VDQHF}	XRHJGH	GHH	̂ERH	y�z�d|	D�[LH	W[JL	̂ERHG	D�	�FD�HGGVDQJR	̂HGXDQGVaVRV[Z	�DF	S���Gf	�\]I	CUŴ I�	]I	�U�	N	�̂ ��N�Û �	CUŴ I�	_Û�\�	S��	x���	CUSS�C�]U�	SNb	S]C��I]�M	��NY	U__�̂ �x	��	�\�	W�N\	I�N��	�N̂ f	NCC�II	�U	�\]ICUŴ I�	b]SS	��x	������f	��\]CNS	̂WS�I	_Û 	S]C��I�x	�N̂ NS�MNS	�̂ NC�]�]U��̂ I	VG	FH�EVFHO	�DFJQZDQH	XRJQQVQT	[D	XFJK[VKH	JG	JQ	S��	VQ	W[JL	JQO	{EG[	aH	KD{XRH[HO	aH�DFH	[J�VQT	[LH	S��	�[LVKGSVKHQGVQT	��J{	D��HFHO	aZ	[LH	W[JL	I[J[H	�JFf�LHFH	JFH	G[VRR	DXHQVQTG	FH{JVQVQT	J[	[LVG	[V{Hf
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<=>?@�A>B@CDEFGHI�JIKGLM NEOPQKRLIP�JIKGLMDEFGHIHDSKHH�DKSIRPKGTEU�VRJWUR�XYZ[�OLLEFR\Z[�]WH\EG[R̂H\GFL\EGH_IUWH\GK\WER�̀OaHTWKbWSW\[�cKWQIGZ[�DKG\d�e�fegeeJW\I�ZKYhijklmA�noAhp�qrn�Aklhspht�umnmAhvmA�unmlikikrshnp�wAuuxyK\IHd OFUFH\�z�{�yILI|bIG�}z~��e�eZII\Hd JK~�JF~�Z~��F~�c~��M�KRP�̀��GE|�z��Z�\E�z�dee�OZ~�z�}�HIHHWERH]EFGHd }egeeTELK\WERdVRSWRIR̂H\GFL\EGdJMKGII�TKWPSK�ÌId fz�egeet�C?�>��>�B�MI�LEFGHI�WH�GI�FWGIP��EG�KR[ERI�YSKRRWRU�\E�YGKL\WLI�KH�KR�T���WR�X\KM�KRP�|FH\�bI�LE|YSI\IP�bI�EGI\K�WRU�\MI�T����\MWLH�TWLIRHWRU���K|�E��IGIP�b[�\MI�X\KM�J\K\I��KGg��MWH�LEFGHI�I�YSEGIH�\MI�I\MWLKSH\KRPKGPH��EG�T���Hg��MI��ELFH��WSS�bI�ER�\MI�I\MWLKS�GFSIH��EG�T���H�KH��ISS�KH�KL\FKS�YGEbSI|H�\MK\�T���H�WSS�LER�GER\�WR�\MIWG�YGKL\WLIg��EYWLH�WRLSFPI�\MI�FRKF\MEGW�IP�YGKL\WLI�E��SK�~�LER�SWL\H�E��WR\IGIH\~LER�WPIR\WKSW\[~�LSWIR\��FRPH�KRP�YGE�IHHWERKSWH|g��MI�PWHLWYSWRKG[�YGELIHH��WSS�KSHE�bI�KPPGIHHIPg�̂PIKSS[~H\FPIR\H��WSS�\K�I�\MWH�LEFGHI�HMEG\S[�K�\IG�LE|YSI\WRU�z�ee�MEFGH�KH�K�YKGKSIUKS�KRP�HMEG\S[�bI�EGI�\K�WRU\MI�SWLIRHWRU�I�K|g�̀EG�KSS�E��\MI�GI�FWGI|IR\H�\E�bILE|I�K�TWLIRHIP��KGKSIUKS��GKL\W\WERIG~�YSIKHI�HII_FSI�z�{�e}�E��\MI�X\KM�_FSIH�E���GE�IHHWERKS�_IHYERHWbWSW\[��EG�T���Hg��]̂J�DVX_J��̂J��V��O��_��O�V_�DVX_J��̀V_��]��T�����]̂DJ�T̂D��Ĵ�N���OZ�V̀ �̀_�y�����]��X�O]�J�O����O_g�ODD�JJ��V��]̂JDVX_J��c T̂T���y�y�D�Z��_�}z~��e�eg��MIGI�KGI�H\WSS�EYIRWRUH�GI|KWRWRU�K\�\MWH�\W|Ig�RGESS��EFGHIS��V_�RGESS�JE|IERI��SHIp����
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���������� ����	
���
�����	��������	�����	�

�����	
���
���������������� !�	��������"���	��#��$�	��#���%��$����� ���

&'()*�+,-'./0()/01, 232342325�6)/)*1(&789&�2:2�4�&'()*�+,-'./0()/01,;�<=>?@ABCDA=E?FGA@ED�AE�HF=HEB>�ID?�J>AKE?B�EL�@DM>BA@NIA@EDO�H=IGA@GIP�BQ@PPB�EL�@DA>=M@>R@DNS�ETAI@D@DN�=>P>MIDA�?EGFJ>DAB�ID?@DLE=JIA@EDS�>MIPFIA@DN�HKUB@GIP�ID?�BG@>DA@L@G�>M@?>DG>�ID?�HPIDD@DN�ID?�GI==U@DN�EFA�@DM>BA@NIA@ED�BA=IA>NUO�@?>DA@L@GIA@ED�EL>AK@GIP�GEDB@?>=IA@EDB�IBBEG@IA>?�R@AK�@DM>BA@NIA@EDO�ID?�P>NIP�IDIPUB@B�EL�H=ETP>JB�ID?�GIB>BV�WX'4X'YZ0.0/'[.\�]̂ _̀ ]�abb�E=�cd]ef�gbb�h''.��iZ)X/'X.�jkl0m)**k�noo'X'p�h)**�̂M>D@DN�q'.0(,'p�/1�r'X-'�]>NIP�eAF?@>B�BAF?>DABV�9m/0-'�q)/'�gbaasbtsg;�8X)p0,(�rk./'u�v>G@JIP�_=I?>�6*)..�&0u0/�g;�61,/)m/�w1ZX.x�&'m/ZX'�;;�&)y�b�z1X{.0/'�b�6*0,0m)*�b�n/|'X�b�j1/)*�61,/)m/�w1ZX.�;;�q'(X''�q0./X0yZ/01,.x�WX1oj'm|�61ZX.'�}>B�~'./X0m/'p�7*'m/0-'�}>B�61ZX.'�nZ/*0,'�aV��>AKE?B�EL�GED?FGA@DN�@DM>BA@NIA@ED�@D�G=@J@DIP�ID?�G@M@P�GIB>B�AE�@DGPF?>�H=EG>BB�B>=M@G>S�GEF=A�?EGFJ>DA�=>A=@>MIPV�gVc=>HI=IA@ED�EL�@DM>BA@NIA@M>�=>HE=ABV��V�c=EG>?F=>B�LE=�GEPP>GA@ED�ID?�H=>B>=MIA@ED�EL�HKUB@GIP�>M@?>DG>S�BG@>DA@L@G�I@?BS�ID?BEF=G>B�EL�@DLE=JIA@EDV��V�̂AK@GIP�GEDB@?>=IA@EDB�=>��@DM>BA@NIA@EDB��V�CDA>=M@>R@DN�A>GKD@�F>BV�r/Zp',/�&')X,0,(�nZ/m1u'.�aV�̀DIPU�>�ID?�GEJHI=>�PIR�GIB>B�H=>B>DA>?�@D�AK@B�GEF=B>�L=EJ�AK>�BAID?HE@DA�EL�@DM>BA@NIA@EDBV�gV�̀HHPU�J>AKE?B�EL�@DM>BA@NIA@ED�BFGK�IB�@DA>=M@>R�A>GKD@�F>B�IHH=EH=@IA>�AE�P>NIP�H=ETP>JBV��V��>GIPP�ID?�IHHPU�B>M>=IP�=FP>B�EL�>M@?>DG>V��V�̂�IJ@D>�>AK@GIP�GEDB@?>=IA@EDB�=>��@DM>BA@NIA@EDB�



���������� ����	
��
�����


�������	����
���		�����	
���������	
� ���

������������� !"�#$# %&'�()(*+,-./01,2.+�,.�,34�5676�849:;�7<=,4>?@ABCDEFDGHI-.J2/4=�:+�.J4-J24K�.L�,34�5+2,4/�7,:,4=�;49:;�=<=,4>�2+1;0/2+9�,34�;:K�.L�=,:,4�:+/�L4/4-:;�9.J4-+>4+,=�:+/,34�-4;:,2.+=32M=�N4,K44+�:+/�:>.+9�,34>6�O.J4-=�=.0-14=�:+/�L0+1,2.+=�.L�;:K�2+�,34�5+2,4/�7,:,4=�K2,3�:+4>M3:=2=�.+�,34�5676�O.+=,2,0,2.+P�,34�=,-01,0-4�.L�5676�1.0-,=P�:+/�Q0/212:;�/412=2.+R>:S2+96�T41.>>4+/4/U�M-2.-1.>M;4,2.+�.L�.-�1.+10--4+,�4+-.;;>4+,�2+�I7�VWX�YZ=4:-13Z[M\I7]VWVWX̂�.-�.-�:�=2>2;:-�1.0-=4�2+�56769.J4-+>4+,�.-�M.;2,21:;�=124+146�I-4-4_02=2,4U�̀T�XVX�YZ=4:-13Z[M\̀ T]VWXVX̂6�a0/2,�:J:2;:N;46



���������� ����	
��
�����


�������	����
���		�����	
���������	
� ���

������������� !"�#$% &'(�)*+,-./0�123456�/78�9:;<-664;7/0�=-6>;764?4042@ABCDEFGHFIJK;L-:6�-23456�/78�>:;<-664;7/0�:-6>;764?4042@�<;:�0-./0�>:;<-664;7/06M�N;5O6-6�;7�23-�P-/747.�/78�/>>045/24;7�;<23-�Q:-.;7�=O0-6�;<�9:;<-664;7/0�K;78O52�/78�23-�Q:-.;7�R2/2-�S/:T6�R2/2-P-72�;<�9:;<-664;7/046PM�9:-:-UO4642-V9,�WXW�YZ6-/:53Z[>\9,]̂ XWXW_M�̀O842�/L/40/?0-M



���������� ����	
��
�����


�������	����
���		�����	
���������	
� ���

������������� !"�#$% &'(�)*+,-./01234125-�6/78-29:/0�;5<�=4<4>/34>0?@ABCDEFDGHIJK>5</0�;:-L4M/-14>�1/78-29:/0�5;�>/34>�2-./01234125-�;<5M�18/�2-72L/-1�07/-/�15�18/�75:<1<55MN�,-7>:L/0�/18270O</0/4<78�1/78-29:/0O�2-./0123412./�01<41/32/0O�</75<LP//K2-3O�2-;5<M4125-�05:<7/0O�Q21-/00�>574125-O�</K5<1�Q<212-3O0:RK5/-40O�K8S0274>�4-L�L/M5-01<412./�/.2L/-7/N�=</</9:2021/0T�=U�VWV�XY0/4<78YZK[=U\]WVWV̂N�_:L21�4.42>4R>/N



���������� ����	
��
�����


�������	����
���		�����	
���������	
� ���

������������� !"�#$% &'(�)*+,-./012/32-4�5-6�,-1/7.245.2-489:;<=>?=@A,-.0B6CD/7�.E/�F/45F�DB-./G.�HB0�H5D.C5F�2-1/7.245.2B-�5-6�6/1/FBI7�7J2FF7�2-�2-1/7.245.2B-�IF5--2-4K�H5D.�45.E/02-45-6�5-5FL727K�5-6�DBMMC-2D5.2-4�H5D.7�HBC-6N�OMIE572P/7�DF2/-.�5-6�32.-/77�2-./012/32-4�./DE-2QC/7N�,-DFC6/772MCF5./6�2-./012/37N�R0/0/QC272./S�TU�VWV�XY7/50DEYZI[TU\W]VWV̂N�R0/0/QC272./YDB-DC00/-.S�R_�V]V�XY7/50DEYZI[R_\W]V]V̂N�̀C62.�5152F5aF/N



���������� ����	
��
�����


�������	����
���		�����	
���������	
� ���

������������� !"�#$% &'(�)*+,-./0�12/03454�6�785952.:;<=>?@A?BCDEF-84�/2/0395G/0�H85952.�4I5004�52�9J-�K8-K/8/95E2�LE8�9J-�/M50593�9E�H859-�EMN-G95F-�0-./0�O-OE8/2P/�/2P�0-./0GE88-4KE2P-2G-Q�R8-8-ST5459-4U�R,�VWV�XY4-/8GJYZK[R,\]WVWV̂Q



���������� ����	
��
�����


�������	����
���		�����	
���������	
� ���

������������� !"�#$% &'(�)*+,-.�/00123�4567386�-9:�;<=23:><36?@ABCDEFDGHI=J3<6�K-.�=00123�=<L-91M-71=9N�O92K>:36�P<=23:><36�7=�6-71605�K3L-K�37Q126�=RK1L-71=96�-9:�8-9-L3�8-KP<-27123<16ST�2-63�8-9-L38397T�:=2S37�2=97<=KT�2-K39:-<19LT�:=2>8397�8-9-L38397T�8-<S3719LT�-9:�P3<6=993KN;<3<3U>16173V2=92><<397W�;,�XYX�ZV63-<2QV[P\;,]̂ YXYX_N�̀>:17�-J-1K-RK3N



���������� ����	
��
�����


�������	����
���		�����	
���������	
� ���

������������� !"�#$% &'(�)*+,-./0�12345/6-789:;<=><?@A62BCD-E�46/CFCF.�CF�/�B/6C-4G�23�EH-IC/0CJ-D�0-./0�E2345/6-�/HH0CI/4C2FE�CFI0KDCF.�4L2E-�KE-D�326�D6/34CF.M�H6/I4CI-N/F/.-N-F4M�4CN-O--HCF.M�0C4C./4C2F�EKHH264M�/FD�46C/0�H6-H/6/4C2FP�A6-6-QKCEC4-R�A,�STS�UVE-/6ILVWHXA,YZTSTS[/FD�U\]1�Ŝ �̂UVE-/6ILVWHX\]1YZTŜ [̂�26�\]1�S_T�UVE-/6ILVWHX\]1YZTS_T[[P�]KDC4�/B/C0/̀0-P
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Print Date:  8/9/17 

Course Objectives/Course Outline 
Spokane Community College 

Course Title:       Washington and Idaho Court Rules 
Prefix and Course Number:   LA 105 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 

 Describe the legal services industry including Washington Court Rules 

 Identify Idaho Civil and Criminal Court Rules 

 Distinguish procedural from substantive rules 

 Conduct research Washington Court Rules for district, superior, appellate and federal court 
systems 

 
Course Outline: 
 
I. Overview of Washington and Idaho Court Rules: 

A. District 
B. Superior 
C. Appellate and Federal court systems 
D. Interpretation and application of rules 
E. Law Office procedures 
F. Procedural vs. substantive rules 
G. Interrelationship of rules to Washington Digest 
H. Revised Code of Washington (RCW) 
I. Appellate Court requirements. 
J. Idaho Rules of Civil Procedures 
K. Idaho Rules of Criminal Procedure  
L. Idaho Rules vs. Federal Rules 



Print Date:  8/9/17 

Course Objectives/Course Outline 
Spokane Community College 

Course Title:       Legal Research and Writing 
Prefix and Course Number:   LA 110 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 

 Describe the legal services industry tools 

 Demonstrate practical use of legal resource tools on municipals, state and federal levels 

 Draft and prepare legal instruments and documents 
 
Course Outline: 
 
I. Legal Resource Tools on: 

A. Municipals 
B. State 
C. Federal 

II. Draft and prepare: 
A. Legal instruments  
B. Documents 
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Print Date:  8/9/17 

` Course Objectives/Course Outline 
Spokane Community College 

Course Title:      Legal Ethics 
Prefix and Course Number:  LA 130 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 

 Identify possible issues in the legal industry 

 Apply legal reasoning, critical thinking skills and legal ethics principals to situational 
circumstances that students may encounter when working as a paralegal and/or LLLT 

 Explain conflict of interest and the importance of confidentiality 

 Relate the importance of professionalism 
 

Course Outline: 
 

I. General Legal Ethics:  
A. Professional rules  
B. Professional practice of attorneys 
C. Conflicts of Interest  
D. Confidentiality  
E. Professionalism  
F. Advertising  
G. Solicitation  
H. Client funds  

II.  LLLT Professional Responsibility: 
A. Scope of Practice Authorized by Limited Practice Rule 
B. Conditions Under Which a Legal Technician May Provide Services 

1. Client/LLLT Relationship 
2. Counselor/Advocate 

C. Communication with other parties 
1. Persons other than client 
2. Law firms and Lawyers 

D. Communicating Services to Public 
E. Maintaining Integrity of the Profession 

1. Public Service 
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 Course Objectives/Course Outline 
Spokane Community College 

Course Title:      Contracts 
Prefix and Course Number:  LA 205 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 

 Explain substantive contract laws 
 Identify common contract issues 
 Draft basic contracts 
 

Course Outline: 
 

I. Law of “enforcing promises” 
II. Contract formation 
III. Bargaining Process (pre-contractual liability) 
IV. Requirement of a writing (statue of frauds) 

A. Contract terms 
B. Understanding ambiguity 

V. Failure of Basic Performance (mistakes, impracticability, frustration) 
VI. Explore above topics in context of different types of contracts: 

A. Construction 
B. Sale of Goods 
C. Sale of Land 
D. Employment Agreements 
E. Family Agreements 
F. Other significant types of Agreements 

VII. Breach of Contract/Performance and Breach 
A. Remedies 
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 Course Objectives/Course Outline 
Spokane Community College 

Course Title:      Domestic Relations and Estate Law 
Prefix and Course Number:  LA 207 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 
 

 Describe family and estate law 

 Identify common family law issues   

 Draft common family law documents 
 
Course Outline: 
 

I. Paradigms and Principles: 
A. An overview of community property law characteristics of states in the Western US 

II. Paradigms and Principles: 
B. An overview of legal probate in various categories of estates. 
C. The law of marriage and dissolution of marriage examined 
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 Course Objectives/Course Outline 
Spokane Community College 

Course Title:      Interviewing and Investigation Techniques 
Prefix and Course Number:  LA 223 

Course Learning Outcomes:   
By the end of this course, a student should be able to:  
 

 Distinguish the legal contexts in which interviewing and investigating skills are utilized  
 Identify the fundamentals of applicable Civil Rules, causes of action, and Rules of Evidence 
 Explain techniques for interviewing individuals 
 Communicate, accurately, the results of their investigation 
 Identify common issues when working through an investigation 
 Discuss issues involving ethics and social responsibility 
 Draft relevant documents 

Course Outline: 
 

I. Introduction to Interviewing and Investigations 
A. Factual analysis and role of these skills in lawyer’s work  
B. Role of Paralegal in interviews  
C. Role of Paralegals in investigation  

II. Why FACTS are important 
A. Understanding the “micro” and “macro” of legal and factual issues 
B. Why attorneys approach investigations in different ways 
C. Rules of procedure  
D. Rules of Evidence  
E. Court rules 

III. Discovery in General  
A. Informal v. Formal  
B. Civil v. Criminal  
C. State v. Federal  
D. What rules apply  
E. Admissible v. Discoverable 

IV. Interrogatories  
A. What they are  
B. Paralegals role in drafting  
C. General common sense rules 

V. Communication Skills  
A. Learning verbal skills  
B. Using non-verbal skills  
C. Getting the facts and only the facts  
D. Written communication to clients  
E. Written communication to your boss 

VI. The Investigative Plan  
A. The one issue which separates bad lawyers and paralegals from  
B. good lawyers and paralegals  
C. Formulation of IP 
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 Course Objectives/Course Outline 
Spokane Community College 

Course Title:       Trial Preparation and Procedures  
Prefix and Course Number:  LA 225 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 
 

 Explain the principles civil litigation  

 Use analytical framework for decision-making, evaluate a variety of fact patterns to identify 
issues and causes of action to support the practice of an attorney 

 Discuss issues involving ethics and social responsibility 

 Draft basic litigation instruments 
 
Course Outline: 
 

I. Introduction 
A. Civil procedures 
B. Civil preparation of trial materials 
C. Application to court rules 
D. Pretrial preparation 

 



Print Date:  4/13/18 

 Course Objectives/Course Outline 
Spokane Community College 

Course Title:       Evidence 
Prefix and Course Number:  LA 241 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 
 

 Describe the policy reasons that are behind the various rules of evidence 
 Explain both the federal and state rules of evidence  
 Analyze when rules of evidence apply to fact patterns 
 Draft pleadings that relate to the rules of evidence 

 
 

Course Outline: 
 

I.      Scope and purpose of the rules of evidence 
II.     Relevance 
III.    Character 
IV.    Habit and Modus Operandi 
V.     Witnesses and Competency 
VI.    Impeachment 
VII.   Lay and Expert Opinions 
VIII.  Settlement, Negotiation, and Remedial 
IX.     Hearsay 
X.      Hearsay Exceptions 
XI.     Authentication, Identification, and Exhibits            
XII.    Constitutional—the Admissibility of Evidence 
XIII.   Common Law Privileges 

 



Print Date:  8/9/17 

 Course Objectives/Course Outline 
Spokane Community College 

Course Title:       Supervised Legal Work Experience 
Prefix and Course Number:  LA 245 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 
 

 Apply knowledge learned in the classroom to a work environment 

 Demonstrate professionalism in the work environment 
 
Course Outline: 
 

I. Clinical experience may include: 
A. Appropriate professional use of communication skills 
B. Appropriate professional use of human relationship skills 
C. Office Technology 

1. Telephone 
2. Computer 

D. Law office docket control system 
E. Perform conflicts of interest check 
F. Produce professionally acceptable pleadings 
G. Utilize Skills: 

1. Problem-solving 
2. Time management 
3. Prioritization 
4. Workload 
 



Print Date:  8/9/17 

 Course Objectives/Course Outline 
Spokane Community College 

Course Title:       Legal Office Internship 
Prefix and Course Number:  LA 285 

Course Learning Outcomes:   
By the end of this course, a student should be able to: 
 

 Apply the knowledge learned in the classroom to a work environment 

 Demonstrate professionalism in the work environment 
 
Course Outline: 
 

I. OTJ experience may include: 
A. Appropriate professional use of communication skills 
B. Appropriate professional use of human relationship skills 
C. Office Technology 

1. Telephone 
2. Computer 

D. Law office docket control system 
E. Perform conflicts of interest check 
F. Produce professionally acceptable pleadings 
G. Utilize Skills: 

1. Problem-solving 
2. Time management 
3. Prioritization 
4. Workload 
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COMPLETION REQUIREMENTS (35 CREDITS)
	» ENGL& 101.........English Composition I (5)
	» CMST& 220........Public Speaking (5)
	» BUS 110..............Business Math (5) 

or MATH 90........Elementary Algebra (5)
	» Natural Science - See note below*	(5)
	» Political Science/ History - See note below*	(5)
	» Sociology/ Psychology - See note below* (5)
	» Multicultural Course - See note below* (5)

*Any course identified as meeting the respective distribution 
requirement for TCC’s APS degree

Paralegal Preferred Pro-Certificate
(56 credits)
To enter this certificate program, students must show evidence 
of completion of Associate in Arts & Sciences or a Bachelor of 
Arts degrees, earn a minimum C grade or higher in all required 
paralegal courses, and provide evidence of meeting related 
study requirements. Students must obtain a minimum grade of 
C in all courses.

CORE REQUIREMENTS (53 CREDITS)
	» CU 105................Word I, Excel I (5)
	» PLST 106.............Professional Document Production (3)
	» PLST 150.............Paralegal Fundamentals and Ethics (5)
	» PLST 151............. Legal Research and Writing I (5)
	» PLST 152............. Introduction to Civil Law (5)
	» PLST 153.............Civil Procedure (5)
	» PLST 154.............Computer Applications in the Law (3)
	» PLST 156.............Criminal Procedure for Paralegals (5)
	» PLST 232............ Interviewing and Investigation (5)
	» PLST 233............ Internship I - Paralegal (5)
	» PLST 239............ Transition Planning (1)
	» PLST 251............ Legal Research and Writing II (3)
	» PLST 253............Civil Procedure II (3)

ELECTIVE COURSES (3 CREDITS)
Select a minimum of 3 credits from the following:
	» PLST 221............ Family Law (3)
	» PLST 222............Probate/Estate Planning (3)
	» PLST 223............Alternative Dispute Resolution (3)
	» PLST 224............Real Estate Law (3)
	» PLST 225............Bankruptcy Law (3)
	» PLST 226............Administrative Law (3)
	» PLST 228............Employment and Labor Law (3)
	» PLST 230............Business Organization/Corporation (3)
	» PLST 231............Contracts/Commercial Transactions (3)
	» PLST 234............ Internship II - Paralegal (5)
	» PLST 235............Evidence and e-Discovery (3)
	» PLST 237............ Introduction to Tax Law (3)

Limited License Legal Technician 
Preparation Certificate
(45 credits)

After the Washington Supreme Court’s decision to sunset the LLLT 
program, TCC will no longer admit new students as of June 2020 
to the Limited License Legal Technician Preparation Certificate.  This 
certificate will remain available only to currently enrolled students.  
Current students must contact the WSBA to determine necessary 
licensing requirements.

The LLLT Preparation Certificate consists of 45 credits of legal 
specialty courses. 37 of the 45 credits are specified by the 
Washington State Bar Association. The remaining 8 credits can be 
any PLST course the student choooses.

Upon successful completion of this certificate, a student will be 
eligible to apply for admission to the next step of the education 
requirement through the WSBA. Refer to the WSBA LLLT 
website for the full list of education and other requirements 
necessary to become a LLLT. Students must obtain a minimum 
grade of C in all courses.

CORE REQUIREMENTS (37 CREDITS)
	» PLST 150.............Paralegal Fundamentals and Ethics (5)
	» PLST 151............. Legal Research and Writing I (5)
	» PLST 152............. Introduction to Civil Law (5)
	» PLST 153.............Civil Procedure (5)
	» PLST 154.............Computer Applications in the Law (3)
	» PLST 231............Contracts (3)
	» PLST 232............ Interviewing and Investigation (5)
	» PLST 251............ Legal Research and Writing II (3)
	» PLST 253............Civil Procedure II (3)

ELECTIVE COURSES (8 CREDITS)
Select a minimum of 8 credits from the following:

	» PLST 106.............Professional Document Production (3)
	» PLST 149.............Writing Basics for Paralegals (3)
	» PLST 156.............Criminal Procedure for Paralegals (5)
	» PLST 221............ Family Law (3)
	» PLST 222............Probate/Estate Planning (3)
	» PLST 223............Alternative Dispute Resolution (3)
	» PLST 224............Real Estate Law (3)
	» PLST 225............Bankruptcy Law (3)
	» PLST 226............Administrative Law (3)
	» PLST 228............Employment and Labor Law (3)
	» PLST 230............Business Organization/Corporation (3)
	» PLST 233............ Internship I - Paralegal (5)
	» PLST 234............ Internship II - Paralegal (5)
	» PLST 235............Evidence and e-Discovery (3)
	» PLST 237............ Introduction to Tax Law (3)

Paralegal
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Students seeking courses for general 
interest or degree distribution 
requirements may consider OCEA& 101 
and OCEA 179 for the Associate of Arts, 
General Studies and Applied Sciences 
degrees. Students intending to major 
in Oceanography at a baccalaureate 
institution should consult with the Earth 
Sciences advisor.

OCEA& 101	 Introduction to Oceanography  (5)
(Formerly OCEAN-101) Focuses on  
topics such as the origin of ocean basins, 
seawater chemistry, atmospheric and  
oceanic circulation, waves, and marine 
ecosystems. The laboratory includes 
investigations of oceanographic phenomena 
and local field trips.
Prerequisite: ENGL/ 095 with a minimum 
grade of C; and either MATH 090 or MATH 
093 with a minimum grade of C or equivalent 
assessment in these areas.

OCEA 179	 Special Topics in Oceanography  (1-5)
These are seminars designed to provide 
Oceanography students with the opportunity 
to study selected oceanography topics and 
techniques. Topics and/or techniques covered 
will generally be determined by the instructor 
but may also reflect the expressed need 
or interest of students in the earth science 
program.

OCEA 299	 Independent Study in Oceanography (1)
Independent study of oceanographic topics.
Prerequisite: Instructor permission.

PLST 106	 Legal Document Production  (3)
A basic course teaching technical skills in 
Microsoft Office computer applications with 
an emphasis on Microsoft Word and Microsoft 
Outlook as applied in a law office setting. 
Students will work through a series of hands-
on assignments specifically tailored to legal 
documents, calendaring and general case 
management.
Prerequisite: CU 102 or CU 105 with 
a minimum grade of C or equivalent. 
Recommended preparation: CU 091 with a 
minimum grade of C or recommended ability 
to type 35 wpm.

PLST 149	 Writing Basics for Paralegals  (3)
(Formerly ADLJ 149) This introductory 
paralegal course is designed to improve the 
students’ writing through emphasis on word 
usage, grammar and punctuation in typical 
legal contexts. Students will improve their 
proofreading and editing skills as they review 
and draft legal documents with a focus on 
accuracy and attention to detail.
Prerequisite: Assessment at college-level 
English and reading

PLST 150	 Paralegal Fundamentals & Ethics  (5)
(Formerly ADLJ 150) Students will be 
introduced to the varied and rewarding 
responsibilities of a paralegal. Topics will cover 
careers, paralegal organizations, ethics and 
professional responsibility, paralegal skills and 
attributes, sources of American law, the court 
system, specific areas of law, and preparation 
for the internship.
Prerequisite: Assessment at college-level 
English and reading.

PLST 151	 Legal Research and Writing I  (5)
(Formerly ADLJ 151) An introduction to 
developing effective methods of legal 
research and writing: Students will participate 
in a series of exercises that include finding 
statutes and case decisions in books and 
through computer-assisted legal research. 
Students will focus on identifying legal issues 
and validating cases and statutes while 
drafting letters, case briefs, and an objective 
memorandum. This is the first of two required 
legal research and writing courses.
Prerequisite: Assessment at college-level 
English and reading.

PLST 152	 Introduction to Civil Law  (5)
(Formerly ADLJ 152) This course is designed 
to introduce the student to the foundations 
of civil law, including substantive issues; 
contracts; domestic relationships; wills, 
estates, and probate; torts and personal 
injury; and the legal profession. Classroom 
activities will include: case analysis; the 
drafting, examination and assessment of legal 
documents; application of general principles 
related to torts, contracts, family law, and 
wills; and relevant class projects pertaining to 
these areas. Activities outside the classroom 
will include online research and discussion 
board assignments.
Prerequisite: Assessment at college-level 
English and reading.

PLST 153	 Civil Procedure I  (5)
(Formerly ADLJ 153) Students will be 
introduced to the procedural requirements in 
the civil litigation process with an emphasis 
on the requisite skills and knowledge 
essential to practicing paralegals. Statutes, 
case law and court rules (state and federal) 
will be examined, and the drafting of legal 
pleadings and other civil case documents will 
be assigned. Using simulated fact and legal 
scenarios, students will track and analyze 
the procedural aspects of a civil lawsuit from 
inception to verdict covering the stages 
of pleadings, discovery, motions practice, 
negotiations and pretrial settlement.
Prerequisite: Recommended: PLST 149  
with a minimum grade of C.

PLST 154	 Computer Applications in the Law  (3)
(Formerly ADLJ 154) This course is an 
introduction to computer technology and 
its applications within a law firm. Students 
will have the opportunity to apply hands-on 
training with Microsoft Office Suite (Word, 
Excel, Access and Outlook); timekeeping 
software; docket control/case management 
software; litigation support software; and 
evidence display software. Resources and 
techniques for the efficient application of 
software typically found in the law office are 
provided in addition to hands-on work with 
industry-specific software applications.
Prerequisite: ENGL/ 095; and CU 105 or 
equivalent; and PLST 106 or equivalent.

Oceanography Paralegal
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PLST 223	 Alternative Dispute Resolution  (3)
(Formerly ADLJ 223) Alternative Dispute 
Resolution is a method of resolving disputes 
before they go to trial. Negotiation, mediation 
and arbitration are forms of ADR. Paralegals 
may qualify as mediators and directly assist 
parties in reaching an agreement. Other 
paralegals will assist attorneys in this fast 
growing method of settling disputes.  
Students will become familiar with the  
ADR laws in Washington State.
Prerequisite: ENGL/ 095 with a minimum 
grade of C or equivalent.

PLST 224	 Real Estate Law  (3)
(Formerly ADLJ 224) An introduction to law 
and legal systems as related to real estate 
transactions. Major topics include forms of 
ownership; title, transfers and insurance; 
fraud, deceit and misrepresentation;  
contract law and documents; real estate 
security documents; and duties and liabilities 
of licensees.
Prerequisite: Assessment at college-level 
English and reading or ENGL 095 and READ 
095 or ENGL/ 095.

PLST 225	 Bankruptcy Law  (3)
(Formerly ADLJ 225) Bankruptcy law is federal 
law with the proceedings taking place in the 
federal court system. Students will learn about 
the various types of relief for both individuals 
and businesses. They will gain knowledge  
and skills necessary for interviewing the debtor, 
reviewing creditors’ claims, and preparing  
the documents for submission to the 
bankruptcy court.
Prerequisite: Assessment at college-level 
English and reading or completion of ENGL 
095 and READ 095 or ENGL/ 095.

PLST 226	 Administrative Law  (3)
(Formerly ADLJ 226) This course will 
introduce students to the legal authorities 
and procedures involved in administrative law 
cases. Students will learn the state and federal 
legal authority that creates and empowers 
administrative agencies and the different 
areas in which administrative agencies are 
legally authorized to act. Students will also 

PLST 155	 Health/Dealing With Stress  (1)
(Formerly ADLJ 155) The paralegal field can 
challenge a professional’s health and well-
being. This online course helps the student 
recognize cues that may be barriers to 
optimal health and well-being, and offers tools 
and practicum for dealing with stress and 
achieving a healthy balance in various areas of 
life, including school, work, and family.
Prerequisite: Assessment of college-level 
English and reading.

PLST 156	 Criminal Procedure for Paralegals  (5)
(Formerly ADLJ 156) This course is designed 
to teach students the basic concepts of 
substantive criminal law emphasizing 
Washington statutes and criminal procedure 
with a focus on individual rights under the 
United States Constitution. Students will 
prepare documents typically drafted by 
paralegals in a law office or agency in the  
field of criminal law defense or prosecution.
Prerequisite: Assessment at college-level 
English and reading or completion of ENGL 
095 and READ 095 or ENGL/ 095.

PLST 221	 Family Law  (3)
(Formerly ADLJ 221) This course will 
introduce students to the legal authorities 
and procedures involved in family law cases. 
Topics covered will include marriage, divorce, 
adoption, legal separation, paternity and child 
support, parenting plans, and other topics. 
Students will learn to identify and resolve 
various family law issues, as well as to draft 
common family law documents such as child 
support worksheets.
Prerequisite: Assessment at college-level 
English and reading.

PLST 222	 Probate/Estate Planning  (3)
(Formerly ADLJ 222) Estate planning involves 
the financial and healthcare arrangements that 
are made during a person’s lifetime as well as 
the preparation for transfer of that person’s 
assets at death. Probate is the process of 
proving the validity of a will and ensuring that 
the instructions in a valid will are carried out. 
Students will develop knowledge and skills 
for the drafting of wills and trusts and for the 
procedural requirements of the probate process.
Prerequisite: Assessment at college-level 
English and reading.

become familiar with the legal procedures 
used in administrative law cases, as well as 
the legal tribunals created to hear and decide 
administrative law cases.
Prerequisite: Assessment at college-level 
English and reading.

PLST 228	 Employment and Labor Law  (3)
(Formerly ADLJ 228) Employment and labor 
law includes laws governing health and 
safety in the workplace, labor unions and 
union-management relations, employment 
discrimination, wrongful employment 
termination, pension plans, retirement and 
disability income (Social Security), employee 
privacy rights, the minimum wage, and 
overtime wages. Students will research 
Washington State workers’ compensation 
statutes and learn about agencies where 
paralegals may represent clients during 
agency hearings.
Prerequisite: Assessment at college-level 
English and reading.

PLST 230	 Business Organization/Corporations (3)
(Formerly ADLJ 230) Today’s business owners 
may choose among a variety of business 
entities for business formation. Besides the 
traditional sole proprietorship, partnership, 
and corporation, owners may form limited 
liability companies and limited liability 
partnerships. Students will learn about the 
different relationships, rights, obligations, and 
regulatory schemes of the various entities. 
In corporate law, students will develop 
knowledge and skill in preparing articles of 
incorporation, drafting corporate bylaws, 
preparing minutes of corporate meetings, 
drafting shareholder proposals, reviewing 
documents relating to the sale of corporate 
securities, assisting with corporate mergers 
and acquisitions, and filing papers necessary 
to terminate a corporation.
Prerequisite: ENGL/ 095 with a minimum 
grade of C or equivalent.

Paralegal
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Paralegal Studies Program  

The paralegal studies program provides students with the knowledge and skills for entry into 
paralegal and legal service related careers in a variety of professional settings. WCC offers an 
associate in science (AS) degree in paralegal studies and a certificate option. Both prepare 
students for challenging career opportunities. The certificate is designed for baccalaureate 
degree holders and can be completed in one year. It will be awarded to students upon 
completion of all certificate requirements and evidence of having earned a bachelor's degree. 
Prerequisite courses: ESLA 117 or placement into ENGL& 101. Completion of PLS 127, PLS 111, 
and BTEC 121 or BTEC 122 with a minimum grade of C is required for all PLS program courses. 
Student success in the PLS program and in the profession requires interest in the legal system, 
critical thinking and ethical decision making skills, college level reading and writing skills, 
proficiency in word processing and office skills, an ability to work independently and with 
diverse populations, and adaptability and flexibility when working with people. More 
information is at whatcom.edu/paralegal. 
  

Certificate – Limited License Legal Technician Core Curriculum (45 credits)  
The limited license legal technician (LLLT) 45 credit core curriculum meets one component of the 
requirements to become a LLLT. Students can complete the LLLT core curriculum certificate 
through the completion of the specified paralegal studies courses. 
General education requirements / related instruction    
Evidence of earned associate's or higher level degree      
A minimum "C" grade or higher is required for all PLS courses.      
LLLTs must possess, at minimum, an Associate Level Degree. Refer to 
Washington State Bar Association website for specific requirements.  

  

  
Core requirements  
Course # Course title Credits   
PLS 111  Introduction to law and the legal process  5    
PLS 112  Law office technology  3    
PLS 120  Civil procedure and litigation  5    
PLS 127  Legal terminology  3    
PLS 130  Legal interview and investigation techniques  3    
PLS 151  Law office procedures and legal ethics  5    
PLS 152  Intro to legal research, writing and analysis  5    
PLS 175  Contracts, consumer law and access to justice  3    
# of credits 32  
Electives / cooperative work experience  
Course # Course title Credits   
Choose 13 credits from the courses below to complete the required 45 credits 
for the core LLLT curriculum  

  

  
PLS 210  Legal documents, admin processes, probate, wills  3    
PLS 220  Real estate legal procedures  3    
PLS 240  The practice of family law I  5    
PLS 241  The practice of family law II  5    
PLS 242  The practice of family law III  5    
PLS 245  U.S. immigration applications and processes  3    
# of credits 13  
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will develop professional readiness by fostering skills necessary to work in an office 

environment. Repeatable with program permission. Co-op courses above 5 credits may be 

arranged with permission from the co-op coordinator. (UE) 

OFFAD 203 Business analysis for managers (5) 

Formerly BUSAD 203. Introductory course in presentation software. Covers basics of 

presentation creation, revision, enhancement and delivery. Includes tips and tricks for ease in 

public speaking. Prerequisite: BTEC 101. (UE)The student will learn how business managers use 

accounting and finance concepts to analyze the company, and how managers make informed 

decisions based on that information. Content includes: risk assessment methods, financial 

ratios, stocks and bonds to finance operations, tangible and intangible assets, and 

merchandising operations. Prerequisite: BUS 100 or MATH 97 with a minimum C grade; 

placement in ENGL& 101. (UE) 

OFFAD 280 Sustainable business practices I (3) 

Formerly BUSAD 280. This class is the first of a three part series. The focus of this course is 

measuring, tracking, and implementing sustainability in a business/institutional setting. The 

class will provide a practical introduction to sustainability, business and leadership practices. 

Topics covered will include: energy efficiency, transportation, water, and zero waste. 

Recommended preparation: students have professional work experience OR have completed a 

basic series of business, economics, political science, and/or related coursework. (UEs) 

OFFAD 281 Sustainable business practices II (3) 

Formerly BUSAD 281. This is the second course in a three part series. The focus of this course is 

the sustainable supply chain. Topics covered will include: responsible purchasing, renewable 

energy, sustainable food, sustainable building and development, and alternate sources of 

revenue and/or savings. Prerequisite: OFFAD 280 or permission of instructor. (UEs) 

OFFAD 282 Sustainable business practices III (3) 

Formerly BUSAD 282. This is the third course in a three part series. The focus of this course is 

the sustainable business model. Topics covered will include: triple bottom line accounting, 

leadership skills for change agents, corporate social responsibility, employee ownership, and 

marketing. Prerequisite: OFFAD 281 or permission of instructor. (UEs) 

Paralegal studies (PLS) 

PLS 111 Introduction to law and the legal process (5) 

This course provides students with an overview of the American Legal System, and introduces 

students to various legal fields and topics. Prerequisite PLS 127 with a minimum grade of C or 

concurrent enrollment; and BTEC 121 with a minimum grade of C or concurrent enrollment or 

BTEC 122 with a minimum grade of C or concurrent enrollment. (UE) 

PLS 112 Law office technology (3) 

This course will increase students' awareness of law office computer systems and software and 

other technological advances which are, or will be, used in law offices, and enhance the 

student's ability to effectively utilize these resources. The student should also gain the ability to 
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critically analyze law office automation. Prerequisite: PLS 127 or concurrent enrollment; and 

BTEC 121 or concurrent enrollment or BTEC 122 or concurrent enrollment. (UE) 

PLS 120 Civil procedure and litigation (5) 

Principles and procedures used in the U. S. Court system with strong emphasis on Washington 

court rules and case law. Topics include venue, jurisdiction, pleading, discovery and trial, 

including the administrative process. Prerequisite: PLS 111 or concurrent enrollment; PLS 127 or 

concurrent enrollment; and BTEC 121 or concurrent enrollment or BTEC 122 or concurrent 

enrollment; and placement in ENGL& 101. (UE) 

PLS 125 Indian law (3) 

This course is an introduction to a variety of legal resources, the use of the law library, and 

computerized legal research. Focus is on effective legal writing. Designed for law office staff, 

legal assistants, and Limited License Legal Technicians to develop skills in the process of legal 

research, writing, and analysis. Prerequisite: Prerequisite: PLS 111 or concurrent enrollment; PLS 

127 or concurrent enrollment; and BTEC 121 or concurrent enrollment or BTEC 122 or 

concurrent enrollment; and placement in ENGL& 101. (UE)  

PLS 127 Legal terminology (3) 

This is an introductory course for law office personnel on the definition, use, and spelling of legal 

terms. Includes Latin-based words generally used in the legal profession. (UE) 

PLS 130 Legal interview and investigation techniques (3) 

Covers interviewing techniques and skills needed to work with clients and witnesses. Includes 

investigation procedures and a general understanding of the rules of evidence. Prerequisite: 

Prerequisite: PLS 111 or concurrent enrollment; PLS 127 or concurrent enrollment; and BTEC 

121 or concurrent enrollment or BTEC 122 or concurrent enrollment; and placement in ENGL& 

101. (UE) 

PLS 151 Law office procedures and ethics (5) 

Designed to help students preparing for or to enhance their careers as paralegals, Limited 

License Legal Technicians (LLLT) and legal secretaries. Topics include law office management, 

non-litigation, and litigation responsibilities. Emphasis on ethics, client interactions, business 

practices and understanding, formatting, and preparation of legal documents. Prerequisite: 

Prerequisite: PLS 111 or concurrent enrollment; PLS 127 or concurrent enrollment; and BTEC 

121 or concurrent enrollment or BTEC 122 or concurrent enrollment; and placement in ENGL& 

101. (UE) 

PLS 152 Intro to legal research, writing and analysis (3 or 5) 

This course is an introduction to a variety of legal resources, the use of the law library, and 

computerized legal research. Focus is on effective legal writing. Designed for law office staff, 

legal assistants, and Limited License Legal Technicians to develop skills in the process of legal 

research, writing, and analysis. Prerequisite: Prerequisite: PLS 111 or concurrent enrollment; PLS 

127 or concurrent enrollment; and BTEC 121 or concurrent enrollment or BTEC 122 or 

concurrent enrollment; and placement in ENGL& 101. (UE) 
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PLS 160 Administrative law (3) 

This course covers the history of administrative agencies, administrative law procedures, use of 

expert witnesses, law of evidence, and constitutional limitations of judicial review. Designed for 

professional practice of paralegal staff and individuals working with law-related agencies. 

Prerequisite: Prerequisite: PLS 111 or concurrent enrollment; PLS 127 or concurrent enrollment; 

and BTEC 121 or concurrent enrollment or BTEC 122 or concurrent enrollment; and placement 

in ENGL& 101. (UE) 

PLS 175 Contracts, consumer law and access to justice (3) 

This course is an introduction to the principles of contract law. In addition to discussion of the 

basic substantive law of contracts and consumer law, the course will provide practical 

information for the paralegal, legal assistant, or Limited License Legal Technician (LLLT) in 

providing access to justice. Prerequisite: Prerequisite: PLS 111 or concurrent enrollment; PLS 

127 or concurrent enrollment; and BTEC 121 or concurrent enrollment or BTEC 122 or 

concurrent enrollment; and placement in ENGL& 101. (UE) 

PLS 185 Torts (3) 

This course is an introduction to the principles of tort law, which is the law of personal injuries. 

In addition to discussion of the basic substantive law of torts, the course will provide practical 

information for the paralegal in such areas as the discovery process in tort cases, obtaining 

medical records, medical releases, and a general overview of the legal assistant's role during a 

tort case. Prerequisite: Prerequisite: PLS 111 or concurrent enrollment; PLS 127 or concurrent 

enrollment; and BTEC 121 or concurrent enrollment or BTEC 122 or concurrent enrollment; and 

recommended preparation: placement in ENGL 101. (UE) 

PLS 190 Paralegal studies internship (1-5) 

This course is designed for PLS students to work in a law office or agency in an internship 

capacity in order to gain experience in paralegal practice and to learn the daily operations of the 

office. Course may be repeated for credit. Recommended preparation: completion of core and 

paralegal field requirements for paralegal studies degree. (UE) 

PLS 191 Cooperative work experience seminar (2) 

Designed for advanced PLS students to explore the practical, ethical and career issues relevant 

to the legal profession; to also gain experience in paralegal practice and learn the operations of 

a legal office. Recommended preparation: completion of PLS degree core requirements. (UE) 

PLS 210 Legal documents, admin processes, probate, wills (3) 

This course will explore and apply Washington state and federal law necessary to prepare legal 

documents; examine the processes for probate, wills, power of attorney, guardianship, name 

change, health care legal issues; administrative advocacy for legal financial obligations, medical 

coverage; and advocacy for clients involved with administrative agencies. Prerequisite: PLS 127 

with a minimum grade of C or concurrent enrollment; and BTEC 121 with a minimum grade of C 

or concurrent enrollment or BTEC 122 with a minimum grade of C or concurrent enrollment; and 

recommended preparation: PLS 111 and placement in ENGL& 101. (UE) 



Whatcom Community College 2020-21 

233 

PLS 220 Real estate legal procedures (3) 

This course examines the application of legal procedures and requirements in real estate 

transactions and litigation. Includes drafting of documents and pleadings with emphasis on 

contracts, closings, deeds, leases, liens, and foreclosures. Prerequisite: PLS 127 with a minimum 

grade of C or concurrent enrollment; and BTEC 121 with a minimum grade of C or concurrent 

enrollment or BTEC 122 with a minimum grade of C or concurrent enrollment; and placement in 

ENGL& 101; and recommended preparation: PLS 111. (UE) 

PLS 230 Criminal trial procedure (3) 

This course covers the steps of the criminal trial process from first court appearance through 

pre-trial procedures. Includes plea bargaining, ethical considerations, initial appearance, 

probable cause, discovery, and pre-trial motions. Prerequisite: PLS 127 with a minimum grade of 

C or concurrent enrollment; and BTEC 121 with a minimum grade of C or concurrent enrollment 

or BTEC 122 with a minimum grade of C or concurrent enrollment ;and placement in ENGL& 

101; and recommended preparation: PLS 111. (UE) 

PLS 240 Practice family law I (5) 

Covers the fundamental issues of family law and providing services to family law clients under 

attorney supervision or as a Limited License Legal Technician (LLLT) or other non-lawyer 

practitioner. Prerequisite: PLS 111 or concurrent enrollment; PLS 127 or concurrent enrollment; 

and BTEC 121 or concurrent enrollment or BTEC 122 or concurrent enrollment; and placement 

in ENGL& 101. (UE) 

PLS 241 Practice family law II (5) 

This course focuses on economic and child custody family law issues and providing services to 

family law clients supervised by an attorney and as a Limited License Legal Technician (LLLT) or 

other non-lawyer practitioner. Prerequisite: PLS 240 with a minimum grade of C. (UE) 

PLS 242 Practice family law III (5) 

This course focuses on ethics, social and economic family law issues and providing services while 

supervised by an attorney or as a Limited License Legal Technician (LLLT) or other non-lawyer 

practitioner. Prerequisite: PLS 240 with a minimum grade of C. (UE) 

PLS 245 U.S. immigration applications and processes (3) 

This course is an introduction to current immigration application processes including non-

immigrant, immigrant, and citizenship. Topics will cover family and employment visas and green 

cards, labor certification, overview of refugee/asylee status, and immigration court. 

Prerequisite: PLS 127 with a minimum grade of C or concurrent enrollment; and BTEC 121 with a 

minimum grade of C or concurrent enrollment or BTEC 122 with a minimum grade of C or 

concurrent enrollment; and recommended preparation: PLS 111. (UE) 

Parent education (PARED) 

PARED 101 Communication and child development (1 or 3) 

This course is for parents with a child attending a WCC affiliated cooperative preschool. Parents 

do lab work in the classroom regularly and attend parent education lectures on health and 
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