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GLENDALE UNIVERSITY
COLLEGE OF LAW

March 21, 2023

Natalie Leonard

Principle Program Analyst, Ed. Standards
180 Howard Street

San Francisco, CA 94105

Dear Ms. Leonard,

The Committee of Bar Examiners (Committee) will remain well informed on the progress of the
well-documented teach-out plan presented to the GUCL community on Friday, February 24,
2023. The Committee was informed of the plan Monday, February 27, 2023, and received the
detailed plan on Friday, March 10, 2023.

On Friday, March 17, 2023, the letters included below were sent to the first-year and second-year
students.

On Monday, March 20, 2023, the Dean visited with first-year and second-year students at
school. Numerous students have received direct counselling from the Dean.

Official transcripts and letters of status (a first-year student does not earn academic standing until
completion of the first year) and letters of academic standing (for second year students) will be
mailed by early next week for students who have submitted completed transcript request forms.

GUCL is currently finalizing an expanded grade explanation and technical descriptions for
courses taken during the first and second years.

Students have been given two (2) weeks to review the release agreement. It appears eight (8)
first-year students will remain enrolled and complete the first year and twelve (12) will officially
withdraw. As agreements are executed refunds will be processed and mailed within thirty (30)
days. Funds borrowed from Sallie Mae will be returned to Sallie Mae per agreement executed
by the borrowing student.

This letter and accompanying letters sent to students are intended to maintain active and
meaningful communication with the Committee.

Additional correspﬁnde ;\ is forthcoming.

‘/ . 2 .
Darrin Greitzer
President & Dean
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GLENDALE UNIVERSITY
COLLEGE OF LAW

March 17, 2023

Dear First-Year Students,

This letter contains critical information. Please carefully read this letter.

L. Winter Quarter Grades, Etc.

Winter quarter grades, exam questions, exam answers and class grade sheets are posted to Populi
and GUCL’s SharePoint portal.

II. Requesting Official Transcripts/Letters of Standing

For requests to be filled with the greatest efficiency, please understand the instructions below
before submitting any transcript request forms. Mistakes in submissions will slow fulfillment.

Transcripts will be accompanied by a letter of standing and an explanation of GUCL’s grading
system. '

The Transcript Request Form

Use the transcript request form on GUCL’s webpage identified as “rev040320” indicated on the
lower right corner of the form. The link to the form is https://www.glendalelaw.edu/pdf/trf-
1612898122.pdf

Signature Required

The form must contain an actual signature, not an electronic or typed signature. A common
oversight is forgetting to sign the form. Doing so will slow fulfillment.

Submission of Single or Multiple Forms

Option 1: Mailing of one or multiple tranScripts to student directly

If a student is requesting one or multiple transcripts be sent directly to themselves, submit
only one (1) transcript request form containing the number of transcripts requested.

Option 2: Mailing of a single transcript to a law school, CBE or other entity

If a student is requesting a transcript be sent to a law school, the CBE or other entity, the
student is required to submit a single, signed form for each law school or other entity that
is directly being sent an official transcript (i.e., three law schools = three forms).
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Permitted to Submit Form Electronically

To facilitate transcript requests, the signed form(s) may be scanned and submitted electronically
as a PDF(s). While the “rev040323” specifically states the request form “MAY NOT” be
submitted electronically, students who are enrolled or who withdrew after the teach-out
announcement, may submit signed forms electronically to kgreitzer@glendalelaw.edu.

GUCL, By End of the Following Business Day, will Acknowledge Receipt

GUCL will acknowledge receipt of request form(s) by email by end of the following business
day. Any issue(s) with the form(s) submitted will be communicated. Please do not call to
confirm receipt.

When the transcript requests are deposited with the USPS (i.e., actually mailed) GUCL will send
an email acknowledging each item sent. Please do not call to confirm mailing, wait for the
email.

Requests will be mailed as soon as possible and no later than ten (10) business days.

Transcript Costs

For first-year students who remain enrolled or who have withdrawn after the teach-out
announcement, GUCL is providing at no cost five (5) official transcripts for any use, and one (1)
official transcript for the CBE, and one (1) unofficial transcript for the student.

First-year students who remain enrolled and complete the first year will need a final official
transcript. A student who completes the first year, after spring or summer quarter grades post,
will again be provided at no cost five (5) official transcripts for any use, and one (1) official
transcript for the CBE, and one (1) unofficial transcript for the student. Submit these requests
upon completion of the spring or summer quarter.

GUCL is a custodian of records and will continue to be such. Transcript requests should focus
on an immediate need. Official transcripts and letters of standing will remain available.

A student exceeding the number of permitted courtesy transcripts shall pay the stated amount on
the transcript request form either by check or money order. Credit cards are not accepted for
transcript/letter of standing requests. Payment must be received prior to fulfillment of the
request.

Mailed by USPS

Transcripts are mailed using the USPS only, will be mailed as soon as possible, and in no later
than ten (10) business days.

When the transcript requests are deposited with the USPS (i.e., actually mailed) GUCL will send
an email acknowledging each item sent. Please do not call to confirm mailing, wait for the
email.

There are no “rush” options.
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III. Currently Enrolled First-Year Students: Official Withdrawal and Refund

From the detailed letter issued to First-Year Students dated February 24, 2023:

“A currently enrolled first-year student may decide that completing the first year at
GUCL is not a preferable option because of the teach-out and school closing. A currently
enrolled first-year student who officially withdraws after Friday, February 24, 2023, may
‘receive a refund of all GUCL tuition and GUCL quarterly fees paid to the school so long
as certain requirements are met.

To officially withdraw and request a refund, no later than Thursday, March 30, 2023,
1:00 p.m., Pacific Time, a student shall notify GUCL with a signed letter of his/her
intent to withdraw and shall sign a release agreement in the presence of either Dean
Darrin Greitzer or Dean Kimberly Greitzer. A student who completes these requirements
by the deadline of Thursday, March 30, 2023, 1:00 p.m., Pacific Time will receive,
within 30 days, a refund by check, credit card, or refund to Sallie Mae per GUCL’s loan
policy.

First-year students who do not complete these requirements by the deadline are ineligible
to receive any refund.”

For review, a copy of the settlement and release agreement follows.
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SETTLEMENT AND RELEASE AGREEMENT

This Settlement and Release Agreement (this "Agreement") is entered into this __ day
of March 2023 by and among ("Student"), and Glendale
University and Glendale College of Law (collectively referred to herein as “GUCL”). Student and
GUCL shall be referred to hereafter each as a “Party” and collectively as the "Parties." This
Agreement becomes effective immediately upon the date that the last Party or representative for
the party signs this Agreement.

RECITALS
WHEREAS, Student was or is currently enrolled as a first-year law student at GUCL; and

WHEREAS, commencing in February 2023 GUCL has begun operating under a teach-out
plan and will cease its operations in or about May 2024; and

WHEREAS, the Student has elected not to complete the first-year curriculum, does not
wish to remain enrolled at GUCL, and has requested by means of a signed letter to withdraw
from GUCL pursuant to the terms and conditions provided in the detailed letter issued to First-
Year Students dated February 24, 2023 which provides, in part as follows: “To officially
withdraw and request a refund, no later than Thursday, March 30, 2023, 1:00 p.m., Pacific Time,
a student shall notify GUCL with a signed letter of his/her intent to withdraw and shall sign a
release agreement in the presence of a GUCL Administrator. A student who completes these
requirements by the deadline of Thursday, March 30, 2023, 1:00 p.m., Pacific Time will receive
within 30 days a refund by check, credit card, or refund to Sallie Mae per GUCL’s loan policy.
First-year students who do not complete these requirements by the deadline are ineligible to
receive any refund;” and

WHEREAS, the Parties have agreed the requested early withdrawal by the Student shall
be effective as of the date that the Student submits the Student’s request to withdraw, subject to
the terms and conditions set forth in this Agreement; and

WHEREAS, in connection with the termination of the Parties’ relationship, they now wish
to compromise, resolve, and settle, finally and forever, any and all disputes, differences, and/or
claims between them.

NOW, THEREFORE, in consideration of the mutual promises contained in this
Agreement, and for good and valuable consideration, the receipt and sufficiency of which each of
the Parties acknowledges, GUCL and the Student hereby agree as follows:

1. Incorporation of Recitals. The foregoing recitals are incorporated into this Agreement as if
fully set forth herein and made a part hereof.

2. Student Withdrawal From GUCL. Student’s enrollment at GUCL shall terminate as of
Student’s signed request to withdraw and Student will receive no further instruction at GUCL.
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3. Refund of GUCL Tuition and GUCL Quarterly Fees. GUCL shall refund all amounts paid
to date as GUCL tuition and GUCL Quarterly Fees for Student’s enrollment at GUCL (the

“Tuition/Fees”). The refund of Tuition/Fees shall be made no later than April 30, 2023 by way of
check, credit card, or refund to Sallie Mae pursuant to GUCL’s loan policy, as currently in effect.
Other than the Tuition/Fees, no other expense or other amount of any kind incurred by (or on

behalf of) Student will be refunded or paid by GUCL.

4. Release of Claims:; Covenant Not to Sue.

4.1 Release of Claims. Student, on Student’s own behalf and on behalf of Student’s
spouse, heirs, administrators, representatives, executors and assigns, and each of them, both
individually and in any representative capacity, hereby fully and forever releases GUCL as well
as GUCL’s past and present owners, directors, officers, shareholders, partners, members,
employees, insurers, agents, subordinates, assigns, consultants, attorneys, predecessors or
successors, or any other current or past owner of GUCL including, but not limited to, Darrin
Greitzer and Kimberly Greitzer, (collectively "Releasees") from, any loss, damage, claim, duty,
obligation or cause of action relating to any matters of any kind, whether presently known or
unknown, suspected or unsuspected, that they may possess arising from or relating in any way to
the Student’s relationship with GUCL, including but not limited to, the Student’s enrollment at
GUCL, the teach-out plan, the closure of GUCL, the Student’s withdrawal from GUCL and/or any
ramifications or events that may or may not impact the Student hereafter that could be considered
or deemed to relate to or arise out of his or her prior involvement or education at GUCL. To the
extent that any claim or suit is brought by way of a representative action or administrative action
that includes or attempts to include Student, this Agreement automatically assigns all rights to any
claim, damages, process and/or recovery fully and completely to GUCL.

4.2 Waiver of Unknown Claims. Student acknowledges and understands that there is a
risk that, subsequent to the execution of this Agreement, facts, claims, or damages may be
discovered or may obtain meaning which are different from or in addition to that which are now
known or believed to be true with respect to the claims released in this Agreement; nonetheless it
is the Student’s intention to fully, finally and forever settle, generally release, relieve, acquit, and
further discharge the Releasees from any and all claims as expressly provided in this Agreement
and, in furtherance of said intention, Student agrees to assume this risk and waives all rights that
Student may have or may hereafter have against the Releasees by reason of any matter, cause, or
thing arising prior to the date of this Agreement whether the same are known, unknown or hereafter
discovered or ascertained and agrees that this Agreement and the releases provided herein shall be
and remain in effect in all respects regardless of such additional or different facts or claims,
demands, causes of action, obligations, rights, suits, debts, expenses, damages, losses, attorneys’
fees, costs and liabilities. Student hereby expressly acknowledges that Student has had the
opportunity to be advised by independent legal counsel as to effect of such waiver and is familiar
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with the provisions of California Civil Code Section 1542, which provides as follows:

A GENERAL RELEASE DOES NOT EXTEND TO CLAIMS THAT THE
CREDITOR OR RELEASING PARTY DOES NOT KNOW OR SUSPECT TO EXIST
IN HIS OR HER FAVOR AT THE TIME OF EXECUTING THE RELEASE AND
THAT, IF KNOWN BY HIM OR HER, WOULD HAVE MATERIALLY AFFECTED
HIS OR HER SETTLEMENT WITH THE DEBTOR OR RELEASED PARTY

4.3  No Pending or Future Lawsuits. Student represents that Student has neither filed
nor caused to be filed on Student’s behalf any lawsuit against any Releasee in any court or any
charge or complaint against any Releasee with any municipal, state, federal, governmental, or
quasi-governmental agency or body. Student agrees that Student will not, to the fullest extent
permitted by law, except to enforce the terms of this Agreement, sue or file any charge,
complaint, grievance, or demand for arbitration, in any forum or assist or otherwise participate
in any claim, arbitration, suit, action, or other proceeding of any kind brought on Student’s
behalf that relates to any matter involving or relating to GUCL or any Releasee (each a
“Released Claim”). To the fullest extent permitted by law, Student agrees to pay all costs and
expenses, including attorneys’ fees, incurred by GUCL (or any Releasee) in defending against
any such Released Claim initiated by Student (or on Student’s behalf) in violation of this
Agreement, and Student expressly waives any claim to any form of monetary or other damages
or any other form of recovery in connection with any such Released Claim initiated by him/her
(or on his/her behalf) in violation of this Agreement. To the extent that any court, agency or
other governmental entity or body has assumed or in the future assumes jurisdiction of any
Released Claim for the benefit of the Student, Student agrees to timely request such court,
agency or other governmental entity or body to withdraw or to dismiss the complaint, charge,
claim or legal process or proceeding, in its entirety, with prejudice. The Parties further
acknowledge that to the extent required by law, nothing in this Agreement is intended to
prevent Student or GUCL from participating in any investigation or proceeding conducted by
any federal, state or local governmental agency or commission (“Government Agencies”) or
communicating or cooperating with the same. The foregoing notwithstanding, Student
acknowledges and agrees that while this Agreement does not limit Student’s ability to bring
an administrative charge with any Government Agency, Student expressly waives and releases
any right to recover any type of personal relief from any Releasee, including monetary
damages, injunctive relief, or reinstatement, in any administrative action or proceeding,
whether state or federal, and whether brought by Student or on Student’s behalf by a
Government Agency, related in any way to the matters released herein.

5. Non-Disparagement. Student agrees not to make, or cause to be made, any written or oral
statements about GUCL or any Releasee, or engage in any conduct, that may disparage, criticize,
or in any way injure GUCL or a Releasee. Nothing in this Agreement, however, shall prevent
Student, GUCL, or any Releasee from responding truthfully and fully to a valid subpoena or any
question, inquiry, or request for information when required by legal process.
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6. Representations and Warranties. Each Party, on behalf of the Party, represents and warrants
to each other Party hereto, as follows:

a. The Party is not relying upon any statement, representation, or promise of
any other Party (or of any officer, agent, partner, employee, representative, insurer, or attorney for
any other Party) in executing this Agreement, or in making the settlement provided for herein,
except as expressly stated in this Agreement.

b. The Party has read this Agreement and understand its contents, and had the
full and complete opportunity to consult with the Party’s attorneys regarding the legal effects of
this Agreement.

c. The Party has not assigned, transferred, or granted, or purported to assign,
transfer, or grant, any of the claims, rights, obligations, or cause or causes of action disposed of by
this Agreement and will not make (or purport to make) any such transfer, assignment or grant
henceforth.

d. The Party has the requisite power and authority to execute, deliver, carry
out and perform its obligations under this Agreement, including, the power and authority to grant
the releases provided herein. The execution and delivery of this Agreement, and the
consummation of the transactions contemplated hereby, have been duly authorized by its board of
directors, mangers, members, or other governing body (as applicable), and no further consent or
authorization is required.

e. This Agreement has been duly executed and delivered by the Party and,
upon execution, will be a legal, valid and binding obligation of the Party, enforceable against the
Party in accordance with its terms, except as enforcement may be limited by applicable law.

f. The Party has freely and voluntarily entered into this Agreement after an
adequate opportunity to review and discuss the terms and conditions and all factual and legal
matters relevant hereto with counsel freely and independently chosen by the Party and this
Agreement is being executed without fraud, duress, undue influence or coercion of any kind or
nature whatsoever having been exerted by or imposed upon the Party.

7. No Admission of Liability. The Parties, and each of them, deny any wrongdoing
whatsoever, and deny any liability with respect to any and all claims including without limitation
the claims that have been released herein. Each of the Parties agrees that nothing herein shall be
deemed to be an admission of liability by any Party.

8. Prevailing Party. In any litigation or other proceeding arising from or relating to this
Agreement, the prevailing party or parties shall be entitled to recover reasonable attorneys' fees
and expenses incurred in connection therewith.
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9. Governing Law; Venue. In all respects, including all matters of construction, validity and
performance, this Agreement shall be governed by, and construed and enforced in accordance
with, the internal laws of the State of California applicable to contracts made and performed in
that state (without regard to choice of law or conflicts of law provisions). Any suit, legal action or
similar proceeding arising out of or in connection with this Agreement shall be brought exclusively
in the courts of the State of California sitting in the County of Los Angeles or, if such courts do
not have jurisdiction, then in the courts of the United States for the Central District of California
sitting in the County of Los Angeles, California. The Parties, and each of them, consent for
themselves and in respect of their property, to the exclusive jurisdiction of such courts and hereby
irrevocably waive, and agree not to assert in any suit, action or proceeding, any claim that they are
not personally subject to the jurisdiction of any such court, that such suit, action or proceeding is
brought in an inconvenient forum or that the venue of such suit, action or proceeding is improper.
Nothing contained herein shall be deemed to limit in any way any right to serve process in any
manner permitted by law.

10.  Severability. Should any portion of this Agreement be declared void or unenforceable, such
portion shall be considered independent and severable from the remainder, and the validity of
which shall remain unaffected. To the extent any portion is deemed void or unenforceable, and to
the extent possible, such agreement shall be revised to reflect the intentions of the Parties.

11.  Entire Agreement. This Agreement is the entire understanding and agreement between the
Parties with respect to the subject matter hereof, and supersedes any and all prior or
contemporaneous oral and written agreements, understandings, undertakings and/or discussions
between or among any of them with respect thereto. This Agreement may be amended only by a
further writing signed by all the Parties.

12.  Interpretation. The Parties hereto acknowledge that each Party has reviewed, has equal
bargaining power, and/or participated in the drafting of this Agreement and, accordingly, the
Parties agree that any rule of construction to the effect that any ambiguities are to be construed or
resolved against the drafting party shall not be applied in the interpretation of this Agreement.

13.  Successors and Assigns. The Parties agree that the rights, duties and/or obligations under
this Agreement shall be binding upon, and inure to the benefit of, any successors and/or assigns.

14.  Further Actions and Documentation. The Parties agree to execute and deliver such further
documents, agreements, and instruments, and do such further acts and things, as may be required
to carry out the intent and purposes of this Agreement.

15.  Counterparts; Signatures. This Agreement may be executed in any number of counterparts,
each of which when so executed shall be deemed to be an original and all of which taken together
shall constitute one and the same instrument. In the event that any signature is delivered by
facsimile transmission or by an e-mail which contains a portable document format (.pdf) file of an
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executed signature page, such signature page shall create a valid and binding obligation of the
Party executing (or on whose behalf such signature is executed) with the same force and effect as
if such signature page were an original thereof.

WHEREFORE, WITH THE INTENT TO BE BOUND HEREBY, THE PARTIES AFFIX
THEIR SIGNATURES BELOW.

Dated: March ___, 2023 STUDENT
By:
Name:
Dated: March 2023 GLENDALE UNIVERSITY AND GLENDALE

COLLEGE OF LAW (“GUCL”)

By:

Its:
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GLENDALE UNIVERSITY
COLLEGE OF LAW

March 17, 2023

Dear Second-Year Students,

This letter contains critical information. Please carefully read this letter.

I. Winter Quarter Grades, Etc.

Winter quarter grades, exam questions, exam answers and class grade sheets are posted to Populi
and GUCL’s SharePoint portal.

II. Requesting Official Transcripts/Letters of Standing

For requests to be filled with the greatest efficiency, please understand the instructions below
before submitting any transcript request forms. Mistakes in submissions will slow fulfillment.

Transcripts will be accompanied by a letter of standing and an explanation of GUCL’s grading
system.

The Transcript Request Form

Use the transcript request form on GUCL’s webpage identified as “rev040320” indicated on the
lower right corner of the form. The link to the form is https://www.glendalelaw.edu/pdf/trf-
1612898122.pdf

Signature Required

The form must contain an actual signature, not an electronic or typed signature. A common
oversight is forgetting to sign the form. Doing so will slow fulfillment.

Submission of Single or Multiple Forms

Option 1: Mailing of one or multiple transcripts to student directly

If a student is requesting one or multiple transcripts be sent directly to themselves, submit
only one (1) transcript request form containing the number of transcripts requested.

Option 2: Mailing of a single transcript to a law school, CBE or other entity

If a student is requesting a transcript be sent to a law school, the CBE or other entity, the
student is required to submit a single, signed form for each law school or other entity that
is directly being sent an official transcript (i.e., three law schools = three forms).
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Permitted to Submit Form Electronically

To facilitate transcript requests, the signed form(s) may be scanned and submitted electronically
as a PDF(s). While the “rev040323” specifically states the request form “MAY NOT” be
submitted electronically, students who are enrolled or who withdrew after the teach-out
announcement, may submit signed forms electronically to kgreitzer@glendalelaw.edu.

GUCL, By End of the Following Business Day., will Acknowledge Receipt

GUCL will acknowledge receipt of request form(s) by email by end of the following business
day. Any issue(s) with the form(s) submitted will be communicated. Please do not call to
confirm receipt.

When the transcript requests are deposited with the USPS (i.e., actually mailed) GUCL will send
an email acknowledging each item sent. Please do not call to confirm mailing, wait for the
email.

Requests will be mailed as soon as possible and no later than ten (10) business days.

Transcript Costs

For second-year students GUCL is providing at no cost five (5) official transcripts for any use,
and one (1) official transcript for the CBE, and one (1) unofficial transcript for the student.

Second-year students who complete the second year will need a final official transcript. A
student who completes the second year, after spring quarter grades post, will again be provided
at no cost five (5) official transcripts for any use, and one (1) official transcript for the CBE, and
one (1) unofficial transcript for the student. Submit these requests upon completion of the
spring.

GUCL is a custodian of records and will continue to be such. Transcript requests should focus
on an immediate need. Official transcripts and letters of standing will remain available.

A student exceeding the number of permitted courtesy transcripts must pay the stated amount on
the transcript request form either by check or money order. Credit cards are not accepted for
transcript/letter of standing requests. Payment must be received prior to fulfillment of the
request.

Mailed by USPS

Transcripts are mailed using the USPS only, will be mailed as soon as possible, and in no later
than ten (10) business days.

When the transcript requests are deposited with the USPS (i.e., actually mailed) GUCL will send
an email acknowledging each item sent. Please do not call to confirm mailing, wait for the
email.

There are no “rush” options.
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GLENDALE UNIVERSITY
COLLEGE OF LAW

March 21, 2023

Natalie Leonard

Principle Program Analyst, Ed. Standards
180 Howard Street

San Francisco, CA 94105

Dear Ms. Leonard,

The Committee of Bar Examiners (Committee) will remain well informed on the progress of the
well-documented teach-out plan presented to the GUCL community on Friday, February 24,
2023. The Committee was informed of the plan Monday, February 27, 2023, and received the
detailed plan on Friday, March 10, 2023.

On Friday, March 17, 2023, the letters included below were sent to the first-year and second-year
students.

On Monday, March 20, 2023, the Dean visited with first-year and second-year students at
school. Numerous students have received direct counselling from the Dean.

Official transcripts and letters of status (a first-year student does not earn academic standing until
completion of the first year) and letters of academic standing (for second year students) will be
mailed by early next week for students who have submitted completed transcript request forms.

GUCL is currently finalizing an expanded grade explanation and technical descriptions for
courses taken during the first and second years.

Students have been given two (2) weeks to review the release agreement. It appears eight (8)
first-year students will remain enrolled and complete the first year and twelve (12) will officially
withdraw. As agreements are executed refunds will be processed and mailed within thirty (30)
days. Funds borrowed from Sallie Mae will be returned to Sallie Mae per agreement executed
by the borrowing student.

This letter and accompanying letters sent to students are intended to maintain active and
meaningful communication with the Committee.

Additional correspﬁnde ;\ is forthcoming.

‘/ . 2 .
Darrin Greitzer
President & Dean
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GLENDALE UNIVERSITY
COLLEGE OF LAW

March 17, 2023

Dear First-Year Students,

This letter contains critical information. Please carefully read this letter.

I. Winter Quarter Grades, Etc.

Winter quarter grades, exam questions, exam answers and class grade sheets are posted to Populi
and GUCL’s SharePoint portal.

II. Requesting Official Transcripts/Letters of Standing

For requests to be filled with the greatest efficiency, please understand the instructions below
before submitting any transcript request forms. Mistakes in submissions will slow fulfillment.

Transcripts will be accompanied by a letter of standing and an explanation of GUCL’s grading
system. '

The Transcript Request Form

Use the transcript request form on GUCL’s webpage identified as “rev040320” indicated on the
lower right corner of the form. The link to the form is https://www.glendalelaw.edu/pdf/trf-
1612898122.pdf

Signature Required

The form must contain an actual signature, not an electronic or typed signature. A common
oversight is forgetting to sign the form. Doing so will slow fulfillment.

Submission of Single or Multiple Forms

Option 1: Mailing of one or multiple tranScripts to student directly

If a student is requesting one or multiple transcripts be sent directly to themselves, submit
only one (1) transcript request form containing the number of transcripts requested.

Option 2: Mailing of a single transcript to a law school, CBE or other entity

If a student is requesting a transcript be sent to a law school, the CBE or other entity, the
student is required to submit a single, signed form for each law school or other entity that
is directly being sent an official transcript (i.e., three law schools = three forms).
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Permitted to Submit Form Electronically

To facilitate transcript requests, the signed form(s) may be scanned and submitted electronically
as a PDF(s). While the “rev040323” specifically states the request form “MAY NOT” be
submitted electronically, students who are enrolled or who withdrew after the teach-out
announcement, may submit signed forms electronically to kgreitzer@glendalelaw.edu.

GUCL, By End of the Following Business Day, will Acknowledge Receipt

GUCL will acknowledge receipt of request form(s) by email by end of the following business
day. Any issue(s) with the form(s) submitted will be communicated. Please do not call to
confirm receipt.

When the transcript requests are deposited with the USPS (i.e., actually mailed) GUCL will send
an email acknowledging each item sent. Please do not call to confirm mailing, wait for the
email.

Requests will be mailed as soon as possible and no later than ten (10) business days.

Transcript Costs

For first-year students who remain enrolled or who have withdrawn after the teach-out
announcement, GUCL is providing at no cost five (5) official transcripts for any use, and one (1)
official transcript for the CBE, and one (1) unofficial transcript for the student.

First-year students who remain enrolled and complete the first year will need a final official
transcript. A student who completes the first year, after spring or summer quarter grades post,
will again be provided at no cost five (5) official transcripts for any use, and one (1) official
transcript for the CBE, and one (1) unofficial transcript for the student. Submit these requests
upon completion of the spring or summer quarter.

GUCL is a custodian of records and will continue to be such. Transcript requests should focus
on an immediate need. Official transcripts and letters of standing will remain available.

A student exceeding the number of permitted courtesy transcripts shall pay the stated amount on
the transcript request form either by check or money order. Credit cards are not accepted for
transcript/letter of standing requests. Payment must be received prior to fulfillment of the
request.

Mailed by USPS

Transcripts are mailed using the USPS only, will be mailed as soon as possible, and in no later
than ten (10) business days.

When the transcript requests are deposited with the USPS (i.e., actually mailed) GUCL will send
an email acknowledging each item sent. Please do not call to confirm mailing, wait for the
email.

There are no “rush” options.
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III. Currently Enrolled First-Year Students: Official Withdrawal and Refund

From the detailed letter issued to First-Year Students dated February 24, 2023:

“A currently enrolled first-year student may decide that completing the first year at
GUCL is not a preferable option because of the teach-out and school closing. A currently
enrolled first-year student who officially withdraws after Friday, February 24, 2023, may
‘receive a refund of all GUCL tuition and GUCL quarterly fees paid to the school so long
as certain requirements are met.

To officially withdraw and request a refund, no later than Thursday, March 30, 2023,
1:00 p.m., Pacific Time, a student shall notify GUCL with a signed letter of his/her
intent to withdraw and shall sign a release agreement in the presence of either Dean
Darrin Greitzer or Dean Kimberly Greitzer. A student who completes these requirements
by the deadline of Thursday, March 30, 2023, 1:00 p.m., Pacific Time will receive,
within 30 days, a refund by check, credit card, or refund to Sallie Mae per GUCL’s loan
policy.

First-year students who do not complete these requirements by the deadline are ineligible
to receive any refund.”

For review, a copy of the settlement and release agreement follows.

Note:
The law school provided a copy of the release template, which has been redacted.
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GLENDALE UNIVERSITY
COLLEGE OF LAW

March 17, 2023

Dear Second-Year Students,

This letter contains critical information. Please carefully read this letter.

I. Winter Quarter Grades, Etc.

Winter quarter grades, exam questions, exam answers and class grade sheets are posted to Populi
and GUCL’s SharePoint portal.

II. Requesting Official Transcripts/Letters of Standing

For requests to be filled with the greatest efficiency, please understand the instructions below
before submitting any transcript request forms. Mistakes in submissions will slow fulfillment.

Transcripts will be accompanied by a letter of standing and an explanation of GUCL’s grading
system.

The Transcript Request Form

Use the transcript request form on GUCL’s webpage identified as “rev040320” indicated on the
lower right corner of the form. The link to the form is https://www.glendalelaw.edu/pdf/trf-
1612898122.pdf

Signature Required

The form must contain an actual signature, not an electronic or typed signature. A common
oversight is forgetting to sign the form. Doing so will slow fulfillment.

Submission of Single or Multiple Forms

Option 1: Mailing of one or multiple transcripts to student directly

If a student is requesting one or multiple transcripts be sent directly to themselves, submit
only one (1) transcript request form containing the number of transcripts requested.

Option 2: Mailing of a single transcript to a law school, CBE or other entity

[f a student is requesting a transcript be sent to a law school, the CBE or other entity, the
student is required to submit a single, signed form for each law school or other entity that
is directly being sent an official transcript (i.e., three law schools = three forms).
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Permitted to Submit Form Electronically

To facilitate transcript requests, the signed form(s) may be scanned and submitted electronically
as a PDF(s). While the “rev040323” specifically states the request form “MAY NOT” be
submitted electronically, students who are enrolled or who withdrew after the teach-out
announcement, may submit signed forms electronically to kgreitzer@glendalelaw.edu.

GUCL, By End of the Following Business Day., will Acknowledge Receipt

GUCL will acknowledge receipt of request form(s) by email by end of the following business
day. Any issue(s) with the form(s) submitted will be communicated. Please do not call to
confirm receipt.

When the transcript requests are deposited with the USPS (i.e., actually mailed) GUCL will send
an email acknowledging each item sent. Please do not call to confirm mailing, wait for the
email.

Requests will be mailed as soon as possible and no later than ten (10) business days.

Transcript Costs

For second-year students GUCL is providing at no cost five (5) official transcripts for any use,
and one (1) official transcript for the CBE, and one (1) unofficial transcript for the student.

Second-year students who complete the second year will need a final official transcript. A
student who completes the second year, after spring quarter grades post, will again be provided
at no cost five (5) official transcripts for any use, and one (1) official transcript for the CBE, and
one (1) unofficial transcript for the student. Submit these requests upon completion of the
spring.

GUCL is a custodian of records and will continue to be such. Transcript requests should focus
on an immediate need. Official transcripts and letters of standing will remain available.

A student exceeding the number of permitted courtesy transcripts must pay the stated amount on
the transcript request form either by check or money order. Credit cards are not accepted for
transcript/letter of standing requests. Payment must be received prior to fulfillment of the
request.

Mailed by USPS

Transcripts are mailed using the USPS only, will be mailed as soon as possible, and in no later
than ten (10) business days.

When the transcript requests are deposited with the USPS (i.e., actually mailed) GUCL will send
an email acknowledging each item sent. Please do not call to confirm mailing, wait for the
email.

There are no “rush” options.
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